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Contacts

Elections Division SOS.Elections@vermont.qov | (802) 828-2363 https://sos.vermont.gov/elections/
Juliet@democracylive.com (603) 800-6889 https://democracylive.com/

LHS Associates VT@lhsassociates.com (888) 547-8683 https://www.lhsassociates.com/
VLCT info@vict.org (802) 229-9111 https://www.vict.org/about-vict
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Tools/Resources

Rosie.Casciero@vermont.gov

https://sos.vermont.gov/elections/

https://sos.vermont.gov/elections/ele

https.//outside.vermont.gov/dept/sos
ctions-calendar

/Elections_Division/town_clerks loc

https://sos.vermont.gov/elections/to
al_elections/election procedure/ver

wn-clerks/election-supplies/
mont _election procedures.pdf

https://legislature.vermont.gov/statut

es/title/17 https://www.vlct.org/about-vict

https://www.vlct.org/login?destinatio
n=/handbook/TownClerks%3Fcheck
logged_in%3D1

https://legislature.vermont.gov/statut hitps://vmcta.starchapter.com/Mento
esltitle/24APPENDIX

rs
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Vermont Voter Portal

The Vermont Voter Portal is the primary online resource for all unique election information.

When logged in, you can view your:
» Voter registration status
» Absentee ballot requests

« \Voter participation history

. . : Welcome to the Vermont Voter Portal
» Polling place information

Make your voice heard. Register to vote today!

» Municipal clerk information
» Elected officials listing
« Sample ballots

 Personalized Voter Guide

There is no deadline to register to vote in Vermont. To ensure your name appears on the checklist, register online by the Friday before the election. You can also register in person up to, and including, the day of an election.

T T m( |



https://vote.vermont.gov/public/dashboard

New England Election
Official Association
(NEEOA)

A new regional association is forming to bring together
local and state election officials from all six New England
states.

The goal is to create a relaxed venue where election officials
from across the region can collaborate, discuss common
issues or trends, share solutions, showcase election

work, and generate a unified regional voice when engaging
nationally at conferences and convenings.

First Meeting is Wednesday, May 6 at 3:00 PM on Zoom

Questions:
Tracy Borst
tborst@thetfordvt.gov

Sara Haskins

shaskins@morristownvt.gov

Sean Sheehan

sean.sheehan@vermont.gov

Joan Bautista
ibautista@bipartisanpolicy.org
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2026 Election Dates

Annual Town Meeting (Traditional Date) — March 3, 2026*
*(your municipality may vote to change this date)

Primary - August 11, 2026

General Election — November 3, 2026




Floor Meetings

Traditionally used for local annual or special meetings

Decisions are typically made by voice vote, a paper ballot can be
requested

Discussion of items on the warning is permitted during the meeting

Candidates are allowed to introduce themselves and quickly state
why they are running

Paper ballots

Script

Minutes

Work with moderator- great VLCT training
Student involvement



https://morristownvt-my.sharepoint.com/personal/shaskins_morristownvt_gov/Documents/Desktop/Elections%20101/1a.pdf
https://morristownvt-my.sharepoint.com/personal/shaskins_morristownvt_gov/Documents/Desktop/Elections%20101/1b.pdf

Australian Ballot

If approved by your town, it is used for local annual or special
meetings.

Paper ballot voting in private
Can use a tabulator or hand count the results

Requires informational meeting up to 30 days before.
(law changed in 2025)

Must enter voter participation into VEMS within 60 days after
election day.




Election
Administrators’
Roles

Municipal Clerk

Board of Civil Authority (BCA)
Presiding Officer

Election Officials
Representative District Clerks




Municipal Clerk

The Town Clerk is the key player in the preparation for and the
administration of elections.

Duties include:

« Maintaining voter information on the statewide checkilist
« Posting all required notices and warnings

« Processing absentee ballots

« Serving as the presiding officer at the polling place

« Preparing and submitting election results




Board of Civil Authority (BCA)

Oversees the conduct of elections within the municipality.

Duties:

Establishing policy

Making decisions regarding voter registration,
challenging & purging voters

Determining polling places and hours
Deliver absentee ballots to the ill and disabled

Serving as the main election officials at the
polling place

The BCA is composed of:

Town Clerk
Selectboard/Council/Aldermen
Justices of the Peace

Others if in local charter




Presiding Officer

The chief election official at each polling place

The Municipal Clerk serves as presiding officer unless:
* The town has voted otherwise

* The clerk is unavailable

* There is more than one polling place

If the clerk is unavailable or multiple polling places exist:

« The BCA appoints a registered voter as presiding
officer

Must attend one Secretary of State election workshop
every 2 years (required by law)

The BCA must also appoint an alternate presiding officer

Sample Motion

“I move to appoint [Name] as presiding officer in the event the Town Clerk is unable to preside over the 2026
[Municipality] election.”




Election Officials

The Clerk (with BCA approval) may appoint
additional registered voters as needed, they
must be registered town voters.

Assistant town clerks may serve, even if they are
not town residents.

16—17-year-olds may serve as assistant election
officials under direct adult supervision

All appointed election officials must be sworn in
before performing their duties.

Sample Motion: “I move to appoint all (municipality) registered

voters designated by the Town Clerk to be election officials for
2026.”

No person who is a candidate for an office in a
contested race whose name is printed on the
ballot may serve as an election official for that
election EXCEPT if the person is a candidate for:

Justice of the Peace
Town Clerk

Treasurer

Moderator

As directed in charters

Immediate family members of candidates can not
serve as election officials.


https://morristownvt-my.sharepoint.com/personal/shaskins_morristownvt_gov/Documents/Desktop/Elections%20101/2.pdf

Representative District Clerks

* A Town Clerk assigned additional responsibilities for elections of the
150 State Representatives

» The Town Clerk from the largest population town in each district
serves in this role

Key Responsibilities

» Accept primary petitions and Consent of Candidate forms for major
party State Representative candidates

(Independent and minor party candidates file with the Secretary of
State)

» Enter candidate information into VEMS
» Requires valid petitions (50 signatures) and a consent form

» Chair the canvassing committee after primary and general
elections to tabulate district-wide results

* Issue Certificates of Election to winning candidates

» Upload signed canvass reports (official results) to VEMS

Representative District Clerk Listing:
https://outside.vermont.gov/dept/sos/Elections Division/election info r
esources/parties/house senate districts/2022 house redistricting
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Clerk
Responsibilities

« Vermont Election Management System (VEMS)
» Election forms

» Registering Voters

« Challenging Voters

« Purging Voters

« Biennial Purge




Vermont Election
Management System
(VEMS)

Need a yubi security key to log on

_ I
= VERMONT Secretary of State

REMINDERS

Use this system to: _ BTy [—

* Manage the voter checklist
* Register voters
» Challenge voter
* Purge voters

» Create elections

* Maintain town election data
« Track absentee ballots

« Track voter participation

« Election Reporting

Log onto your dashboard “reminders” daily to check on tasks.



Election Forms

2026 Elections Procedures guide has many forms to use in the appendix.

VEMS Document types:
« Absentee Ballots

« First Time Login
 Form Letters

* Policies & Procedures
» Posters & Signs

» Training Videos

* User Guides

= VERMONT Secretary of State

Reminders Documents
Document Library ~ »> Documents
i Inquiries

1 Voter Registration Documents

% Absentee Ballots To download a .doc, .docx, .xis, or .ppt file, you will need to have the correct software on your computer.

- e document Ty

Search

[2 Election Setup

77 Ballot Setup FILE NAME

il Election Results VTEMS TRAINING VIDEO - REPORTS.MP4

VTEMS TRAINING VIDEQ - REMINDERS - VOTER REGISTRATION GROUP.MP4
VTEMS TRAINING VIDEO - REMINDERS - ELECTIONS.MP4
VTEMS TRAINING VIDEO - REMINDERS - ELECTION WORKER.
. VTEMS TRAINING VIDEQ - REMINDERS - ELECTION RESULTS.MP4
% Reports E
= User Profile VTEMS TRAINING VIDEO - REMINDERS - ABSENTEE BA .MP4
? Log out VTEMS TRAINING VIDEQ - MESSAGING.MP4

VTEMS TRAINING VIDEO - INQUIRIES.MP4

VTEMS TRAINING VIDEO - FIRST TIME LOGIN.MP4

Elections will also hold specific topic trainings for 5 people or more!

DOCUMENT TYPE

TRAINING VIDEOS

TRAINING VIDEOS

TRAINING VIDEQS

TRAINING VIDEOS

TRAINING VIDEOS

TRAINING VIDEOQS

TRAINING VIDEOS

TRAINING VIDEOS

TRAINING VIDEOS

TRAINING VIDEOS




Registering Voters

« Paper applications
* Online: Vermont Voter Portal
Must add names to checklist within 3 days of receiving applications

Vermont Voter Registrat
. Register on

Vermont allows for election day voter registration.

17 year-olds who will be 18 by the General Election may vote in the
Presidential Primary but they CANNOT vote in the /ocal elections.

Military (in the U.S. or abroad) or US citizen's living abroad

First time registrants in Vermont must take the voter’s oath.

The oath may be self-administered, and individuals-must be at least 18
years old.


https://vote.vermont.gov/public/dashboard

Challenging Voters

« Voters may not be challenged within 90 days of an election

« Print and send a challenge letter from VEMS; include a return
letter or postcard

« Postage-paid return envelope is required

Ways to Challenge:

* Property Transfer Returns
» Returned Mailings

You may not purge a voter because mail was returned
undeliverable — this should prompt a challenge letter

« Official and Unofficial Public Records and Documents

Newspaper articles, word-of-mouth naotification from another
town resident, telephone or street directories

» Telephone or door-to-door canvassing
May be conducted by BCA members to contact voters
directly




Purging (Removing)

Ways the Town Clerk may purge a voter without
BCA approval:

 Death

» Verified by a death certificate, obituary,
public announcement, or a letter from
family a member

» Voter returns a response to challenge letter
» Voter registers in another state
» Written authorization from voter

* Response submitted through the Vermont
Voter Portal

Vermont Voter Registration Response Card

Please CHECK ONE of the boxes below, PRINT or TYPE any requested information. SIGN the card and MAIL promptly.

I 1amnolongera AM&[QSS&QJ Istillresidein______.Please usemy

(if you check this bo; address(es) as shown below and leave my
vote where you cu name on the voter registration checklist.

Mail Address

(This is where | want

ide outside the U.S. and my last residence immediately prior to
[J 1amin US. Military Service or | res el

joining the service or moving overseas was in

e —
to remain on the checklist until | leave the military service or reside in the United Sta(es

Doe réowv@&d_. 330
_ e, W SIGNAJURE NI

PRINTED NAME



Biennial Purge

Certification of Completion of Biennial Purge of the Checkdist
17 V.E.A §2130(c), (dWT)

The Board of Civil Anthority of the Town of Morristown, hereby certifies that we

We have sent the required written notices (challenze letters) to all persons on the
checklist that our most recent review indicates may no longer be qualified to vote in our
town. We will keep detailed records of our proceedings as cutlined in 17 V.8 A

§21300d)(7).

Signature of Town Clerk or Chair of the
Board of Civil Authority

Vermont law requires the BCA to review the
checklist “name-by-name” and send challenge
letters to any voters the board believes may
have moved out of town.

You cannot do it within the 90 days preceding
an election.

Must be completed by September 15 of each
odd numbered year




Pre-Election Day Duties

» Pre-Election Task Checklist

« Timeline

* General Election Candidate Filing Dates 2026
« Local Petitions

« Setting up Elections in VEMS
« Australian Ballots

* Absentee Ballots

» Defective Ballots

« Curing Defective Ballots

» Transferring Ballots

« Tabulators

» Accessibility Machine

» CheckKlists

. Polling Place Set Up

» Supplies

« Packing List

« Mobile Polling Place




Pre- Election Tas
Checklist

Pre-Election Task Checklist

This checklist includes only the items covered in this section and does not include all
possible tasks or responsibilities you, as clerk, may have before each election.

Enter JPs and Articles in VEMS for

] General Election
General Election

Assign tasks & shifts for election

officials -

Train election officials All
Post Warning & Checklist All
Prepare & post sample ballots All

Issue absentee ballots (regular Al
requests & UOCAVA)

Develop/review policy for signs Al
placed before election day
Develop/review policy for

poliwatchers Al

Develop/review policy for conduct of
persons outside polling place

Test & prepare vote tabulator (at Al
least 10 days before election)

General, Primary,
Presidential
Primary elections

Test & prepare Accessible Voting
System (use in all federal elections)

Prepare & deliver materials to polling
place(s) (checklists, tally sheets, All
summary sheets, ORVs)




Timeline

imeline Village Meeting April 13, 2026
Day Date WUNT :
Jm;;““’ = sl bl Create a timeline of events:
_— Regularly scheduled Trustees meetings
_— Dedication and begin to gather pictures and information
_— Manager's and Trustees” Report
_— All other reports and photos to be included

_ Consider election of Trustee (Brad term)

| [ [Workonthe warning

rustees review draft budget & warning
reports due to Village Clerk
etition Articles Due

e Use SOS or VLCT calendars

Timelines differ for local vs federal
e Local ballots 20 days prior
o State/Federal ballots 45 days prior

%

P

2026|Trustees review draft budget & warning |
26|Allrcports duc to Village Clelk |

Y= e BCA sets location 30 days prior and opening
times (5 -10 am)

e Posting warnings and checklist 30 days prior

3 days before send BCA list of checklist

& Citizen: send warning to publish: April 2 & 9
s changes

2026|(March 26 only if have borrowing over 5 vears)

5| Informational Meeting (only if borrowing over 5

ast day to dlsIIibut:annua] re?port Set Oﬁl ce h ours

e close Monday before?
e close day after?

Create a timeline of events so you don’t miss any statutory deadlines!
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General Election Candidate
Filing Dates 2026

Justice of the Peace Filing Requirements & Deadlines in 2026

Party Justice of the Peace

Signatures: N/A

Nominated by: Party caucus or party committee
Filed with: Town clerk
Filing deadline: July 27, 5pm

Major Party

Signatures: N/A

Nominated by: Party caucus or party committee
Filed with: Town clerk

Filing deadline: July 27, Spm

Minor Party

Signatures: 30 or 1% of the town checklist, whichever is less
Independent File with: Town clerk
Filing Period: April 27 — July 20, S5pm

Signatures: 50
State Representative File with: Representative district clerk
Filing Period: April 27 — May 28, S5pm




Local Petitions

There are no limitations on the number of petitions that a single voter may sign.

» Must submit a consent of candidate form
« Name as want it to be printed on the ballot
» Town of residence and & mailing address

» Petition with 30 signatures or 1% of registered
voters whichever is less.

* Must be turned in no later than 5:00PM on the
6t Monday preceding the election

Petition containing signatures
5% of registered voters

Must be turned in no later than
47 days before Town Meeting

Petition containing signatures
5% of registered voters

May be turned in at anytime

Special Meeting warned within
60 days



Setting up Elections in

VEMS

It is crucial that Elections be created in VEMS before Election Day—

otherwise, participation data cannot be entered.

El Reminders

B inquiries

[ Voter Registration
2 Absentee Ballots
&8 Town Data

& Election Setup

Add/Maintain Offices
‘ Add/Maintain Ele

Add/Maintain Election
Template

Add/Maintain Ballot Gro

Add/Maintain Ballot
Questions

Add/Maintain Candidate

Election Worker

& Ballot Setup

P

Add/Maintain Elections

Election Setup Add/Maintain Elections

Search Criteria

(— Elaction Year

‘ 2026

Elections List
ELECTION DATE ELECTION NAME
ANNUAL VILLAGE MEETING

ANNUAL TOWN MEETING

03/03/2026 ANNUAL SCHOOL MEETING

Items per page:

TOWN

MORRISTOWN

MORRISTOWN

MORRISTOWN

GotoPage —

ELECTION TYPE CATEGORY

MEETING FLOOR VOTE

L MEETING AUS BALLOT

SCHOOL AUS BALLOT

Page 1of1

OFFICE / BALLOT QUESTIONS ASSIGNED

YES

Add New Election

Add/Maintain

Election Election Of

Election details

Add New Election

— Election Name

‘ ANNUAL TOWN MEETING
Voting Method : @ Australian
— Election Date

03/02/2027

Election Category : @ Local

ANNUAL MEETING AUS BALLOT

‘7 Election Type

Add New Election

Election Districts Review info

1 districts Check inf

O Floor Vote

]

(— Election Template

TOWN




BaLot1ior2| W
OFFICIAL BALLOT
ANNUAL TOWN MEETING
MORRISTOWN, VERMONT
March 07, 2023

INSTRUCTIONS TO VOTERS

Use BLACK Pen to fill in the oval. DO NOT USE PENCIL

Tovote for a person whose name is printed on the ballot, fill in the oval to the right of the name of that person.

Tovote for a person whose name is not printed on the ballot, write his or her name in the blank space provided and fill in the
oval to the right of the write-in line

Do not vote for more candidates than the "VOTE for NOT MORE THAN #" for an office.

If you make a mistake, tear, or deface the ballot, retum it to an election official and obtain another ballot. DO NOT ERASE.

MODERATOR LISTER TRUSTEE OF
Vate for not Vote for not PUBLIC FUNDS

more than ONE 3 Year more than ONE

SHAPLEIGH “SHAP" SMITH J BRIAN YEATON 9 |avaa Mokt

(Write-in) — | SARA ALLYN HASKINS ‘
SELECTBOARD MEMBER SELECTBOARD MEMBER
Vate for not

Vats for not LIBRARY TRUSTEE

3 Year more than ONE

BRIAN KELLOGG RICHARD CRAIG 5 Year mors than PO €1
TRAVIS A. SABATASO LAURA STREETS ) | JOHNNA coTE @
e RUTH ANN ROGERS S

TREASURER TOWN CLERK (Write-in) O

Vote for not Vote for not
more than ONE more than ONE | (Write-in)

SARA ALLYN HASKINS SARA ALLYN HASKINS
el

ARTICLE 3: Shall the voters authorize payment of real and personal property taxes in two equal instaliments,
with the due dates being November 15, 2023 and May 15, 2024 by physical delivery to the Town Treasurer before
4:00 pm on that date or delivery to the Municipal Office postmarked on or before that date?

Australian Ballots

State and Federal Elections- ballots provided by the
Secretary of state

Local Elections- must be created and/or purchased
by the Town

ARTICLE Shall the voters authorize total fi expenditures for operating expenses of $10,106,209, of whicl
$8,656,282 shall be raised by taxes and $1,449 y non-tax revenues?

ARTICLE 5: Shall the voters authorize the construction of sidewalks on Jersey Way, any remaining balance should
be used for sidewalk operating expenses in an amount not to exceed Two-Hundred Thousand Dollars ($200,000) to
be financed over a period not to exceed five years?

Justice of the Peace- can be added to the back of
the General Election ballot

ARTICLE 6: Shall the voters authorize the purchase of an ambulance and power stretcher in an amount not to
exceed Three-Hundred Thirty-Five Thousand Dollars ($335,000) to be financed over a period not to exceed five
years?

TURN BALLOT OVER AND CONTINUE VOTING

.




Absentee Ballots

Any voter, family member, health care provider, or authorized person can request
an absentee ballot in Vermont without any reason.

1. Vote In Town Clerk’s Office

2. Take From In Town Clerk’s Office

3. Mall

4. Electronic or Fax - (overseas, military, ill,
injured, disabled or safe at home)

5. Home Delivery — ill or disabled

New in 2026!

Safe at Home address confidentiality program participants may
now receive ballots electronically.

The Elections Division processes voter registrations, changes
to voter records, and enters absentee ballot requests for Safe at
Home voters.

They appear on your checklist as “Voter #XXX Blind Ballot”.

Voter must request absentee ballot no later
than 5 p.m. or the closing of the Town
Clerk's office on the day before the election.

Military and overseas: 45 days prior
must open office to send out ballots

Local Elections: 20 days prior



Absentee Ballots

What to Include:

* An outer mailing envelope for the voter to use
to return the ballot(s)

* An inside certificate envelope for the voted
ballot (there are unique certificate envelopes
for each election)

« Ballot(s)

* An “unvoted ballot” envelope (August Primary
Election only).

* You may include instructions

Election

August Primary:

Provide voters with all major party ballots for the
August Primary Election. They then select one to
vote and return the other 2 unvoted ballots.

Presidential Primary:

The voter must request which ballot they would
like to vote. You then provide only that party’s
ballot to them.

UOCAVA Mailing | Early Voting | Election
Deadline Period Day

Annual Town Meeting*

2/11 to 3/2

Primary Election

6/27 to 8/10

General Election

9/19to 11/2



https://morristownvt-my.sharepoint.com/personal/shaskins_morristownvt_gov/Documents/Desktop/Elections%20101/3b.pdf

Absentee Ballots

BCA may vote to:

» Early processing ballots (30 days before) - 17 V.S.A. § 2546

« Early use of tabulator in Town Clerks office - 17 V.S.A. § 2546a

» Use a secure ballot drop box for the return of voted ballots - 17 V.S.A. § 2543a

Selectboards may vote to:
 Mail all active voters their town ballots - 17 V.S.A. § 2680

School Boards may vote to:
« Mail all active voters their school ballots, after receiving the approval of the
legislative body of each member town in the district - 17 V.S.A. § 2680

Secretary of State’s Office:
* Mails all active voters their general election ballots - 17 V.S.A. § 25372
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Defective Ballots

Within 3 days of receiving ballot open the mailing envelope and determine
whether a ballot return is defective.

If a ballot is defective:

Mark the ballot as “Defective” in VEMS
Complete the “Reason for Defective
Ballot” form

Staple the form to the unopened
certificate envelope

Place the packet in a “Defective Ballot”
envelope

Complete the Defective Ballot envelope
form

After the polls close, add the number of
defective ballots to the total number of
ballots counted.

REASON FOR DEFECTIVE BALLOT

The identity of the voter cannot be
determined.

The voter is not legally qualified to
vote

The voter has voted in person or
previously returned a ballot.

The certificate is not signed

The voted ballot was not in the
certificate envelope

The Primary voter failed to return the
unvoted Primary ballots

Voter identified themselves on the
ballot

Defective Ballot Envelope
cked Off Checklist

REASON FOR DEFECTIVE BALLOT
ured = total
The vote te

r is not legally qualified to vof




Curing Defective Ballots

Vermont law allows voters the opportunity to correct a ballot if it
is deemed defective.

No later than the next business day after the ballot is deemed
defective, you must notify the voter of their defective ballot.

You can notify the voter by:

We received your ballot. Unfortunately, it was missing something.

o M a i | [ You did not sign the certificate on the voted ballot envelope.
[ You did not put your voted ballot inside the voted ballot envelope.
[ You did not return your unvoted Primary ballots.

C Phone By law, we need your signa?ure to count your ballot.
You have some options to sign.

® E ma" Sign online OR Sign this postcard

Sign a Voter’s declaration online. Voter’s declaration
Go to mvp.vermont.gov. I declare that, despite the error indicated above,

There are tWO Categories Of defective bal |OtS: [ ——— my ballot for this election should be counted.

o
% Voter, sign and date here (required)
= X

- Ballots that require a signature to be cured

bate
Want to correct your original envelope instead? After you sign, open this postcard for instructions

° Ba”ots that req uire add itional info rmation Want to request a new ballot instead? on how to return it.

Contact your Town Clerk.
Find them at tinyurl.com/vtclerks.

The Secretary Of State haS Created tWO diStinCt postcards for BForyourballottocount,youmustcorrectitby7:00pmonEIectIonDay‘
these categories, each with instructions for how the voter can
correct the error.




Transferring Ballots

Unreadable ballots may be transferred onto a new ballot.
Two election officials of different parties are required

Original ballot:
« Attach a signed “Transfer” sticker
» Place in the “Replaced Ballots” envelope

New ballot:
* Process through the tabulator

The voter's markings on this ballot
were ransferred ta a maching
readable ballot by:

The voter's markings on this baliot
wrere transferred to a machine
readable ballot by:

The voter's markings on this ballot
weere transferred to a machine
readable ballot by:

The voter's markings on this ballot
‘were transferred to a machine
readable ballot by:

&

The voter's markings on this ballot
‘were transferred to a machine
readable ballot by:

The voter's markings on this ballot
were ransferred ta a maching
readable ballot by:

The voter's markings on this ballot
wrere transferred to a machine
readable ballot by:

The voter's markings on this ballot
weere transferred to a machine
readable ballot by:

&

The voter's markings on this ballot
‘were transferred to a machine
readable ballot by:

&

The voter's markings on this ballot
‘were transferred to a machine
readable ballot by:

The voter's markings on this ballot
were transferred to a machine
readable ballot by:

The voter's markings on this ballot
were transferred to a machine
readable ballot by:

The voter's markings on this ballot
were transferred to a machine
readable ballot by:

The voter's markings on this ballot
were transferred to a machine
readable ballot by:

&

The voter's markings on this ballot
were transferred to a machine:
reacable ballot by

&

The voter's markings on this ballot
were transferred to a machine
readable ballot by:

The voter's markings on this ballot
were transferred to a machine
readable ballot by:

The voter's markings on this ballot
were transferred to a machine
reatable ballot by:

&

The voter's markings on this ballot
were transferred to a machine
readable ballot by:

&

The voter's markings on this ballot
were transferred to a machine:
reacable ballot by

&

The voter's markings on this ballot
were transferred to a machine
readable ballot by:

The voter's markings on this baliot
were transferred to a machine
readable ballot by:

The voter's markings on this ballot
wiere transferred to a machine
readable ballot by:

The voter's markings on this ballot
were transferred to a machine
readable ballot by:

&

The voter's markings on this ballor
were transferred to a machine
readable ballot by:

&

The voter's markings on this ballor
‘were transferred to a machine
readable ballot by:

The voter's markings on this baliot
were transferred to a machine
readable ballot by:

The voter's markings on this ballot
wiere transferred to a machine
readable ballot by:

&

The voter's markings on this ballot
were transferred to a machine
readable ballot by:

&

The voter's markings on this ballor
were transferred to a machine
readable ballot by:

&



https://morristownvt-my.sharepoint.com/personal/shaskins_morristownvt_gov/Documents/Desktop/Elections%20101/4.pdf

Tabulators —
LHS Associates

e BCA vote to use 60 days prior

® M ust com plete the Cha| N Of Chain of Custody Log Sheet (Sample Entries)
In/ out Ti signat P for Act Transf
CUStOdy " nare o't:l::':::: oﬁrMZchlne:Ldr:::I:r

Cards/Machine 2 Required Affixed
IN machine & cards 9pm Tammy Sink Town Meeting Day voting
Lori Bjornlund completed; machine & cards
A stored in town vauit with seal #
e Must do logic and accuracy oot v

OUT cards only 6/14/22 | 9am Tammy Sink Removed tamper proof seals #
te St (te St d e C k) 1 O d a yS b efo re Lori Bjornlund XXXX & # XXXX, and removed
cards; cards sent to LHS for
configuration for Primary

Election by UPS signature
required Tracking # XXXXXXX

XXXXXXXXX; Cards inserted in
machine and tamper proof seals
# XXXXX & # XXXX affixed.

() 1 ) O O O Vote rS O r‘ m O r‘e m u St u S e IN cards only 8/24/22 | 11am Will Senning ::::réirsor:rgzr?::iZ’L:gq;H_S by Fed
Lelonie Oatway N
for General Election

OUT machine & cards | 8/29/22 | 10am Lelonie Oatway Machine and cards out of vault
will Senni to conference room to do ballot
i senning deck testing; ballot testing was
good so seals # XXXXX & # XXXX
e BCA may vote to not use an

In machine & cards 8/29/22 | 11:45am | Lelonie Oatway Test Deck completed so machine

eX i t C h e C k | i St Wil Senning & cards returned to vault until

election day with seals # XXXX &
# XXXX in place.



https://morristownvt-my.sharepoint.com/personal/shaskins_morristownvt_gov/Documents/Desktop/Elections%20101/5.pdf

Accessibility Machine -
Democracy Live

» |tis mandatory to set up this machine for
every state and federal election

* Anyone can choose to use it

« Testing accessibility machine
OMNIBALL®T

TABLET




Checklists

Can print different ones from VEMS
Bar codes
Floor vote columns

Breakdown by letter

Can download to excel or access to create own
When having more than one election at a time

7 | ° “HHHHH“HHHHH“HHHHHHHHHHHIHIHIHHHHHHHH
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£

<hS, 2004
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=
|
[ T |
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==
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T |
|
T |
|

T

R

H

gl

During the 30 days prior to any election, the
Town Clerk must provide a free copy of the
checklist to the chair of each political party in
town.

The checklist is a public record and must be
made available to other upon request for the
actual cost of copying.

The checklist must include the name and
address of each voter.


https://morristownvt-my.sharepoint.com/personal/shaskins_morristownvt_gov/Documents/Desktop/Elections%20101/6.pdf

Polling Place Set Up

Accessible access

Hang signs directing traffic

Hang policies

Designated handicap parking spot
Do night before

Get BCA or staff help




Envelopes

e Local need to purchase

e State & federal provided by SOS
Stickers & lollipops

Ballot bags

Name tags

Erasable pens

Signs

Buttons - BCA workers

Selfie stand

Email Dan Brown for SOS supplies
Dan.Brown@vermont.gov

STATE YOUR NAME

Even if you think

we know your name,
it’s a long day
and we just can’t
remember everyone’s name.



Packing List

O Voting booths

O Ballot bags

O Seals for ballot bags

O Ballot bag content lists

O Black felt-tip pens for marking ballots
O Ball point pens (affidavits)

O Rulers for entrance checklist

0 Manila envelope for defective ballots
0 Manila envelope for replaced ballots
O Accessible voting system equipment & table
O Elections Guide binder

O Summary and tally sheets

O Tabulator in case with ballot test decks
O Tabulator Guide

0 Boxes of ballots

O Entrance checklist

O Exit checklist if used

Q List of absentee voters

O Voted absentee ballots—in secure containers with
notation of whether voters have been checked off
Entrance Checklist



Mobile Polling Place

Inform Election Division:

 Location
« Date
e Time

« Who will run it

Must have two Justices of the Peace
(one from each party)

Early Voting and Voter Registration
/B

SVOTE HERE! €

Copley Terrace
Wednesday February 19th
9:00 AM to 11:00 am

Election officials from the Town of Morristown
will be bringing ballots here so that you can vote!

If you are not already registered to vote,
election workers will be available to register you
and will give you a ballot to cast.

You will need your
VT driver’s license or non-driver ID or the
last 4 digits of your social security number to
register.

L L T T LT T T TP

For more information feel free to contact: Town Clerks Office 802-888-6370
43 Portland St
Morrisville VT 05661




Election Day Duties

» Election Day Roles

« Poll watchers

« Campaigning

* Replacement Ballots




Election Day Roles

Create a schedule for your workers:

* Greeter

» Checklist Officials

« Ballot Clerk

« Tabulator

* Unused Ballot Clerk (August Primary)
* Absentee Ballots

* End of Night Counters

Create detailed instructions for each role!

Check out Morristown’s Examples

Free icons to use!
https://drive.google.com/drive/u/O/folders/15Xryv5 oAyWKY6jK340OTUP
BImSHoMTz7



https://morristownvt-my.sharepoint.com/personal/shaskins_morristownvt_gov/Documents/Desktop/Elections%20101/7b.pdf
https://morristownvt-my.sharepoint.com/personal/shaskins_morristownvt_gov/Documents/Desktop/Elections%20101/7a.pdf

Poll watchers

(“Challenges” in 17 V.S.A. §2564)
Representatives of political parties, candidates and political committees have a right to have
no more than 2 representatives for each voting district present and observing voters at the

entrance checklist.

Create and post a policy of rules:

* no cell phones in the polling place

* ho talking that ?n'terrupts the work of « Set out chairs or mark with tape where the poll
the election officials watchers can be to observe.

* They have a right to hear the name of each voter
POLL restated by the entrance checklist election official.

WATCHERS * They do not have the right to set up their own

tables and require voters to stop and give them

remain in this area their names.



https://morristownvt-my.sharepoint.com/personal/shaskins_morristownvt_gov/Documents/Desktop/Elections%20101/8.pdf

Campaigning

Campaigning is a First Amendment right that cannot be
unreasonably restricted.

Campaigning for candidates or questions on the ballot must
take place outside.

Voters must be able to access and exit the building unimpeded
by anyone campaigning — the walkways must be kept clear.

If a car is legally parked outside a polling place, and happens
to contain a political sign, the presiding officer cannot order the
car to be moved.

Voters may bring into the polling location:
» a small paper to remind them how to vote

» a sticker to affix it to the ballot to vote for a write-in
candidate

Create a polling place policy and post it prominently within the
polling place. The Elections Division can review this, if
requested.

NO SOLICITING OR CAMPAIGNING
INSIDE THE POLLING PLACE

* Campaign materials are not allowed inside the polling

place.

* Voters must remove or cover campaign buttons, hats,

articles of clothing, stickers or other political materials.

* No visible party affiliation or campaign materials allowed

inside.

* Do not mention the name of any candidate during polling

hours

No campaigning or campaign material may be
inside the building.

no campaign literature

no stickers

no buttons

no name stamps

no information on candidates

no political materials of any kind

If the voter refuses to remove their item(s), do
not prohibit them from voting. Ensure that the
voter casts their ballot as quickly as possible
and leaves the polling place with the item(s).


https://morristownvt-my.sharepoint.com/personal/shaskins_morristownvt_gov/Documents/Desktop/Elections%20101/9.pdf

Replacement Ballots

A voter who makes an error may be issued up to two additional
replacement ballots.

The voter must return the ballot they wish to replace each time

Replaced ballots must be marked “Replaced- Voter Given
Another Ballot”

Place all replacement ballots in the envelope labeled
“Replaced Ballots Envelope — Do Not Count”.

REPLACED BALLOTS ENVELOPE
DO NOT COUNT

If a ballot is returned by a voter for any reason and they are given a
replacement ballot, tear the returned ballot in half and place it in this
envelope.

**The same voter may be given up to three replacement ballots

If a ballot is returned to an election official by a voter,
the ballot shall be immediately:

1. Delivered to the presiding officer or his or her
designee.

2. The presiding officer shall tear the ballot in half and
place itin this envelope.

3. At the close of the polls, this envelope shall be sealed
and delivered to the town clerk or election official to
be placed in the ballot bag.

**Do not count the ballots in this envelope for any reason. All ballots
in this envelope were replaced with another ballot given to the voter.




Post-Election Day Duties

* Closing the polls

* Reconciling the checklist

« Voter intent

« State & Federal Write-in Candidates
» Reports

« Tally Sheets

« Summary Sheets

» Election Night Reporting

« Official Return of Votes (ORV)
« Sample Local Election Results
- BallotBags

« Canvassing Committee

« Qaths/Certificate of Election

- Retention Schedule




Closing the Polls

Polling places in every town in
Vermont must close at 7:00 p.m.

It is the duty of the presiding officer to
announce that the polls are closed.

If there are voters still waiting to be
checked in or to vote, they must be
given the opportunity to complete the
voting process, but no one arriving
after the poll closing announcement
can be allowed to vote at that
election.



Reconciling the Checklist

Ballot Counting Procedures

Members of the public must be allowed to observe the
counting process

Checklists should be reviewed, and the number of voters
checked off should be tallied on the entrance checklist and
exit checklist (if used)

Note: Totals may not match if there are defective ballots

Presiding Officer Responsibilities:
Oversee the opening of the ballot box
Oversee the review of ballots to determine voter intent

Counting Process (Ballots with Voter Intent):
Divide ballots into batches of 25 or 50
Complete a tally sheet for each batch




Voter Intent

« The voter voted for 2 candidates in a "Vote for not
more than 1" race

« The voter made two marks and may have tried to
erase one of the marks or may have just smudged
a mark. If the pair is uncertain, all of the election
officials present decide.

 The voter circled the candidate’s name or circled
yes/no without filling in an oval

» The voter clearly changed their mind

 The voter wrote in a candidate’s name but did not
fill in the oval

The voter made no marks at all

The voter only voted for 1 candidate in a "Vote for
not more than TWO" race - count 1 vote for the
marked candidate and count 1 as an undervote

The voter's X is in between two candidate names,
so intent is not clear

The voter wrote in a name for a fictional person or a
person not on the checklist — (Mickey Mouse)

The voter filled in the write-in oval but did not write
a name

The voter wrote their name on the ballot that allows
election officials to know who marked the ballot-
subtract 1 vote for each race they voted for



State & Federal Write-in
Candidates

 Write-in candidates must file a write-in candidate form to have
votes reported individually

« Filing can be done with:
» Secretary of State’s office OR
 All town clerks in the candidate’s district

» Deadline: Thursday before the election

» The Secretary of State shares the list of filed candidates with
clerks

Counting Votes:
* Count and report individually only for candidates who filed

» All other write-ins (names, messages, etc.) are grouped as
“Other Write-Ins”




Reports

OFFICIAL RETURN OF VOTES
ELECTTONS DIVISION
‘OFFICE OF THE SECRETARY OF STATE

Tmtums&uzz)
T —— _ a. Tally sheets

i checklist for this polling place:
Total Number of Voters checked off on the entrance checldist:
(this includes absentee ballots)

(Include this count in Line 2)

Total number of absentee ballots returne |
.

Summary sheets

Total number of ballots voted by the Accessible Vating System:

Total number of DEFECTIVE ballots (not counted but name checked off checkl
(Enter the Total Defective ballots from the Defective Ballot Envelope. -- DO NOT
REPLACED ballots.)

c. Election night reporting

TOTAL BALLOTS COUNTED: (Number of voters checked off cheeklist minus
defective ballots.)

6.1 Total Number of Ballots Counted at Polls:

. .
Total number of PROVISIONAL ballots (to be sent to Secretary of State): d U n O I I I C I a | re S u | tS
.

If Line & (voters checked off checklist minus defective ballots) and Line 6.1 (total number of ballots counted zt the polls) do not

e e e e. ORV vs minutes vs official results

Ballot bag seal #:

10265944,
|

inder the pains and penalties of perjury, that the information provided is true and accurate to the
best of my knowledge, information, and belief. By checking this box, no signature is needed and you agree to the
terms and conditions under \".el:‘umm law.

u

S- A HASKINS ' MITZY FLEMING o
TOWN CLERK ASSISTANT TOWN CLERK

117/09/2022 43 PORTLAND ST, MORRISTOWN, VT, 05661 Page 1 of 11




Tally Sheets

Only tally batches with vote intent all
other ballots will have been tallied by
tabulator

« Add & tally any voter intent
« Add & tally write in candidates

Undervotes [Blanks) _

5 Mame Tally Strokes

Tally all ballots by batch of 25/50

« Tally candidate votes

« Tally article votes

« Add & tally write in candidates

You can download them from VEMS

TOBE ATTACHED TO BALLOTS OF 25 BATCH #
OFFICIAL TALLY SHEET: ANNUAL TOWN MEETING MARCH 5. 2024
COUNT WRITE INS. SPOILED AND BLANK - ALL OTHER RACES COUNTED BY TABU
MODERATOR LIBRARY TRUSTEE

WRITE INS:

Name Tally Strokes

WRITE INS:

0 | Overvotes otes

TOTALWRITE-IN] | | TOTALWRWE-IN] | |
-—_-
[

TOTAL _-_-

LISTER
MITZI FLEMING [ T ]
[ WRITE INS: WRITE INS:

[Name  [Tally Strokes [Total
1 [ ]

3 | Overvotes

0 Undervotes [Blanks] _- Und votes [Blanks) _-

torall [ [0 votm] 000 [ ]

TOBE ATTACHED TO BALLOTS OF 25
OFFICIAL TALLY SHEET: ANNUAL TOWHN MEETING MARCH 5. 2024
COUNT WRITE INS. SPOILED AND BLANK - ALL OTHER RACES COUNTED BY TABU
ARTICLES

[Total ARTICLE 4 Tally strokes | Total

ARTICLE 3

Tally strokes AF!TICLEB Tally swokes | Total

Tally strokes

RTICLE & Tally strokes
| fnfewer ] ] ]

I
TDTRL _-
Total
Infawee [ ] ]

=

Tally strokes

| vora| ]
TaII strokes AFITICLE12 Tally swokes | Total

or create your own in excel.


https://morristownvt-my.sharepoint.com/personal/shaskins_morristownvt_gov/Documents/Desktop/Elections%20101/10.pdf

Summary Sheet

» Make sure the pair has proof read their

tally sheets closely before receiving s ethoard year
Laura Streets
« Add tabulator totals in first column Seorge tl
(tabulator towns only) egan e

Richard Lowe

 Add write in candidates names

 Add totals from each batch in each
respective column

 Make sure total numbers balance to
total number of ballots

 |If write-in numbers off it is most likely an
under vote that a voter colored the write roral voted write-ins

in bubble but did not write in a name Onciorscres anic Vota]

TOTAL

1
193
1883 [ 4 |

You can download them from VEMS or create your own in excel.

suB Voted
TOTAL | Total

©

1
1

=
=


https://morristownvt-my.sharepoint.com/personal/shaskins_morristownvt_gov/Documents/Desktop/Elections%20101/11.pdf

Election Night Reporting

e
= VERMONT
B Reminders
B inquiries
EHl Voter Registration
2 Absentee Ballots
68 Town Data
& Election Setup

Z Ballot Setup

Local Elections
Rep Canvass
Voter Participation
B Messaging
2 Correspondence

8 DocumentLibrary

User Profile

Log out

Secretary of State

Election Night Results
Election Results  =» Statewide Elections Election Night Results

Enter Results
‘— Election

/1172026 - AUGUST PRIMARY - ‘ PRINT BLANK ORV

— Representative Distriet *— — —————————————— — Senate DistrCL ——————————————————

‘ LAMOILLE WASHINGTON - ‘ LAMOILLE_ - ‘

INSTRUCTIONS
Please complete all pages in the OFFICIAL RETURN OF VOTES. You will use the ORV to enter in your Election Night Results and to submit the ORV in VEMS the next day.

WRITE-INS

1. You do not need to report the names of deceased or fictitious people (ex. Abe Lincoln or (Mickey Mouse)).
2. Deceased or Fictitious write-in names should be reported as Blank votes,

3. Remember in VT, a write-in candidate is reported even if the OVAL is NOT FILLED IN.

4. Write-In ovals that are filled in with no name written are reported as Blank Votes.

5. A write-in vote for a candidate listed on the ballot is a vote for that candidate.

TOTAL VOTES COUNTED WHERE VOTE FOR NOT MORE THAN 2, 3, OR 6:

For any race where the is a “Vote for NOT MORE THAN" that is greater than 1 you must multiply the # of ballots counted by the Vote for Not More Than NUMBER.

(For example, if you have a senate race with a Vote for Not More Than 3 and you had 496 ballots counted, you must multiply 496 x 3 = 1488 TOTAL VOTES COUNTED for that race.)
If a voter votes for more candidates that the “vote for not more than” number, enter overvotes in the overvote line equal to the “vote for not more than” number.

(For example, if a voter votes for 3 candidates in a race where they were supposed to vote for not more than 2, enter 2 overvotes in the overvote line.)

|

MORRISTOWN ENTER LAST NAME VOTER ID GO -

Si

Required to complete as soon as
practicable on election night for state &
federal elections.

Tabulator town enter unofficial
numbers directly from the tabulator
tape.

For local elections can do an unofficial
results to share with the media.



Official Return of Votes

State and Federal Elections
Official Return of votes (ORV) - VEMS
Within 48 hours

o

B Reminders

B inquiries

E Voter Registration
2% Absentee Ballots
BB Town Data

& Election Setup

ot Setup

Official Return of Votes
Entry
Local Elections
Rep Canvass
Voter Participation
B Messaging
2 Correspondence
Document Library
& Reports
2% User Profile

’ Logout

0N - W
L 'OWN GO sl
VERMONT Secretary of State 2

Official Return of Votes Entry
Election Results Statewide Electi =»  Official Return of Viotes Entry

Enter Results

— Election

‘ 11/05/2024 - GENERAL ELECTION - ‘ ‘ GENERATE ORV REPORT

— Representative District *————————————————————————————————————————— — Senate Distric:

‘ LAMOILLE WASHINGTON - ‘ LAMOILLE_ - ‘

INSTRUCTIONS
Please complete all pages in the OFFICIAL RETURN OF VOTES. You will use the ORV to enter in your Election Night Results and to submit the ORV in VEMS the next day.

WRITE-INS

1. You do not need to report the names of deceased or fictitious people (ex. Abe Lincoln or (Mickey Mouse)).
2. Deceased or Fictitious write-in names should be reported as Blank Votes.

3. Remember in VT, a write-in candidate is reported even if the OVAL is NOT FILLED IN.

4. Write-In ovals that are filled in with no name written are reported as Blank Votes.

5. A write-in vote for a candidate listed on the ballot is a vote for that candidate.

TOTAL VOTES COUNTED WHERE VOTE FOR NOT MORE THAN 2, 3, OR 6:

For any race where the is a "Vote for NOT MORE THAN" that is greater than 1 you must multiply the # of ballots counted by the Vote for Not More Than NUMBER.

(For example, if you have a senate race with a Vote for Not More Than 3 and you had 496 ballots counted, you must multiply 496 x 3 = 1488 TOTAL VOTES COUNTED for that race.)
If a voter votes for more candidates that the “vote for not more than” number, enter overvotes in the overvote line equal to the “vote for not more than” number.

(For example, if a voter votes for 3 candidates in a race where they were supposed to vote for not more than 2, enter 2 overvotes in the overvote line.)

CONTINUE



Sample Local Results

Local Floor Meeting
Minutes
Within 5 days

MINUTES

FOR THE ANNUAL MEETING
OF THE VILLAGE OF MORRISVILLE

APRIL 17, 2024

The inhabitants of the Village of Morrisville, who are legal voters of said Village were
notified and warned to meet in Annual Village Meeting at the Morrisville VFW, 28 VFW
Street in said Morrisville, Vermant on Wednesday, April 17, 2024 at 6:30 o'clock in the
evening local time. Cub Scouts from Pack 876 lead the assembly in the Pledge of
Allegiance before Moderator Shap Smith called the meeting to order at 6:32 pm.
There were 21 Village voters in attendance. Attention was drawn to the dedication of
the 2023 Annual Report to report to Frank Ferrante for his 28+ years of service at
Morrisville Water & Light

ARTICLE 1: To elect a Village Moderator for the year ensuing.

Alexande nominated Shap Smith. Shap Smith was elected moderator of the
Village Meeting for the ensuing year on a voice vote.

ARTICLE 5: Shall the voters raise and appropriate the sum of $500,
approximately $.00032 on the Village grand list, to fund the ge Special
Projects Reserve Fund?

Limoge made a motion to accept the article. Alexander Cyr seconded it.
Questions were asked regarding past and current special projects in the works and if

$500 was enough money. The motion passed on a voice vote.

| certify that this is a true and accurate record of the proceedings of this meeti

skins, Village Clerk

Shap Smith, Moderator

Shelley Nolan, Board of Civil Authority

MORRISTOWN, VERMONT
OFFICIAL RESULTS - ANNUAL TOWN MEETING
MARCH 3, 2026

Total registered voters: 4359

Total in person ballots ¢ 374 Percentage of total chec
Total absentee ballots cas 1176 Percentage of total chec
Total votes cast: 1550 Percentage of total chec

ARTICLE 1: To elect all Town Officers required by law:
Moderator for a term of one (1) year
] 19

ARTICLE 25: Shall the voters appropriate $1,000 for the support of North Country Animal
League (NCAL) which provides animal stray and surrenders services, pet food assistance,
adoption services, low-cost wellness cl and humane education programs to youth'

ARTICLE 26: Shall the voters appropriate 35,000 for the support of Northern L‘enkral
Wermont Recovery Center which provides a safe, welcoming, substance-
environment for individuals and famili

substance use disorder

o 20  [Undewotes |

ARTICLE 27: Shall the woters appropriate $1,000 for the support of Retired Senior
Volunteer Program (RSVP) whose velunteers help create a caring network of
help older Vermanters cantinue to live independently while staying socially connecte

We certify the abave election results for the March 3, 2026 Annual Town Meeting.

Sara Allyn Haskins, Town Clerk itzi ant Town Clerk

Local Australian Ballots

Official Results
Within 5 days



Ballot Bags

All ballot bags must be sealed and tagged with a completed ballot bag form in the front pocket

Quick Guide — Ballot Bag Packing List

Sealed
in Bag

v

Outside of
Bag

Packages of voted ballots (do not roll!)
Envelopes containing Replaced ballots

Envelopes containing Defective ballots

Exit checklist, if any, & statement of discrepancies. §
2583.

Tally sheets

Other election materials, as necessary.
« The number of people checked in on the checklist
as having voted,
A statement explaining, or at least listing, any
discrepancies between that number and the
number of ballots voted, and
» The tabulator tapes.

Copy of the entrance checklist to place in the outside
pocket of the ballot bag or otherwise stored along with it

Ballots that were never distributed to voters
Any vote tabulator memory card

The original entrance checklist (if packed, call Elections)

Appendix B
Sample: To photocopy and place in outside pocket of ballot bag

Ballot Bag Contents

District:

Bag out of

EXIT Checklist, IF ANY

All voted ballots for (Legislative District). DO NOT
put more than 1500 ballots in one ballot bag, and do not mix ballots from different
legislative districts!! Lay ballots flat in ballot bag, DO NOT ROLL OR RUBBER
BAND THE BALLOTS.

2" printed tally tape from the tabulator

All used tally sheets (totals have already been transferred to summary sheets).

Defective Ballots Envelope (containing ballots that are defective and cannot be counted —
You must “include” the total number of these ballots when reconciling the Entrance
Checklist to the # of voted ballots.)

Replaced Ballots Envelope (containing ballots that were surrendered by voters who

obtained a new ballot and deposited new ballot into the tabulator—Do NOT include the
total number of these ballots when reconciling Entrance Checklist to # of voted ballots).

Please list any other items packed in ballot bag.




Canvassing Committee

The representative district clerk and one other
For STATE. REPRESENTATIVE LAMOILLE WASHINGTON DISTRICT election official from the district serve as the

General Election, November 8, 2022

St e e representative district canvassing committee.

cmrat Election as filed with us. For election to the office of STATE

Votes Received

Single town districts

Total Overvotes

s - « meet at 10:00 a.m.

« \Wednesday after the election

ify that we have prepared and signed a Certificate
at we will deliver or mail a Certificate of Election

Multi-town representative districts

KINS
TOWN CLERK ASSISTANT TOWN CLERK

* meets at 10:00 a.m.

« Friday after the election.




Oaths of Office and Certificates of
Nomination

The Town Clerk is responsible for
notifying successful candidates following
the election.

Vermont Oath of Allegiance

.
st P e s e (Qaths of Office can be found on the
L - do solemaly swear (or affirm) that I will be true and faithful to .
the State of Vermont, and that T will not, directly or indirectly, do any act or thing injurious to the
Constitution or Government thereof. (oath) So help me God. (affirmation) Under pains and penalties of S e C re ta rv Of S ta te We b S I te
perjury.
Dated at VT this 20

Signature of Justice of the Peace (or other Local Official)

» District Clerks need to send

B TN e,

The Oath of Office

e S Certificates of Nomination for the

L . do solemnly swear (er affirm) that I will faithfully . .
cxecute the office o (Fustcn of e Besc o o ol ffe for the maior pa rt can d | d ate S fo r State
STATE OF VERMONT and will therein do equal right and justice to all persons to the best of my judgment

ility, according to law. (cath) So help me God. (affirmation) Under the pains and penalties of perjury.

.
e T = Representatlve after the AUgUSt
Signature of Justice of the Peace or other Local Official
.

— oo Prima ry

CERTIFICATE OF AUTHORITY BEFORE WHOM OATH IS TAKEN

STATE OF VERMONT )
Coumty, 52, )

1 hereby certify that on the day of 20,
personally zppeared before me at Vermont and took and subscribed the foregoing oaths or
affirmations of office and allegiance

Signature of Notary Public or person administering oath
Date Commission expires:

Reminder to All Jusfices of the Peace: If you are elected and you are not already serving az 2 JP, your TERM OF OFFICE
does not begin until FEBRUARY 1 of the year following the General Election and runs for twa years. YOU CANNOT
PERFORM ANY JP DUTIES UNTIL AFTER FEBRUARY 1 (unless you are an incumbent).

NOTE: This oath is from the Vermont Constitution, Chapter II, §56. This oath may be given by, among others, a notary public
(including the town clark or any justice of the peace that has iled 2 notary oath with the county clerk). Failure to file a
copy of these oaths with the town clerk will prevent you from qualifying for office and may alse subject you to a fine of not
more than §100.00. 4 V.5.A4. 5 492,



https://sos.vermont.gov/elections/town-clerks/election-supplies/

Retention Schedule

* Vermont election records are governed by state-approved retention
schedules issued by the Vermont State Archives and Records Administration
(VSARA).

* No election record may be destroyed unless authorized by an official
retention schedule.

» Retention periods vary by record type and are strictly defined for municipal
clerks.

Elections Related Records Retention Info Sheet for Municipal Clerks:
https://outside.vermont.qgov/dept/sos/Elections Division/town clerks local electio
ns/election procedure/appendix-

r election records retention info sheet municipal clerks.pdf

VSARA Schedules:
https://sos.vermont.gov/vsara/manage/retention-disposition/agency-record-
schedules/



https://outside.vermont.gov/dept/sos/Elections_Division/town_clerks_local_elections/election_procedure/appendix-r_election_records_retention_info_sheet_municipal_clerks.pdf
https://outside.vermont.gov/dept/sos/Elections_Division/town_clerks_local_elections/election_procedure/appendix-r_election_records_retention_info_sheet_municipal_clerks.pdf
https://outside.vermont.gov/dept/sos/Elections_Division/town_clerks_local_elections/election_procedure/appendix-r_election_records_retention_info_sheet_municipal_clerks.pdf
https://outside.vermont.gov/dept/sos/Elections_Division/town_clerks_local_elections/election_procedure/appendix-r_election_records_retention_info_sheet_municipal_clerks.pdf
https://sos.vermont.gov/vsara/manage/retention-disposition/agency-record-schedules/
https://sos.vermont.gov/vsara/manage/retention-disposition/agency-record-schedules/
https://sos.vermont.gov/vsara/manage/retention-disposition/agency-record-schedules/
https://sos.vermont.gov/vsara/manage/retention-disposition/agency-record-schedules/
https://sos.vermont.gov/vsara/manage/retention-disposition/agency-record-schedules/
https://sos.vermont.gov/vsara/manage/retention-disposition/agency-record-schedules/
https://sos.vermont.gov/vsara/manage/retention-disposition/agency-record-schedules/

Questions?




Thank you

Sara Haskins
shaskins@morristownvt.qov
(802) 888-6669



mailto:shaskins@morristownvt.gov
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