Vermont Property Transfer Tax Return (PTTR) Submission Steps

· You will receive a copy with a “DRAFT” watermark.
· Confirm the Grand List information.
· Match the Confirmation Number when choosing the submission.
· Click “Continue Editing”.
· Click “Next” until “Submit Return to Town” appears – here is where you would return the e-file to the originator if there is a correction to be made.  Only uncheck the “This return is ready to be reviewed by a town clerk” if instructed by the law office that submitted.  Then “Save Draft”.  The item will be returned to its origin for resubmission.
· If not returning, click “Next” until “Town Information” appears.  Fill in the required information, check the “Subdivision” box if a new parcel will be created from the sale.  “Comments” could include that it is an Enhanced Life Estate Deed or an Undivided Interest in a property because it is not always selected on the first sheet.
· Click “Submit”, print a new copy, sign and date, label, and scan.
· Share a copy with your Assessor and Zoning Offices.
· Print a copy for your book (review these for potential voter registration changes).
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