[image: ]2026 Clerk & Treasurer Handbook & Resource List with Website Links


 Alphabetical By Topic  Also available online at www.vmcta.org with clickable links


ABATEMENT: About Abatement;  See VLCT Resources Page – Login needed

ANIMAL LICENSE QUARTERLY RETURN: Fillable Animal License Reporting Form; Revised Jan 2025; State Treasurer
https://www.vermonttreasurer.gov/sites/treasurer/files/Accounting/PDF/AnimalLicenseFeeReturn_Revised_202412.pdf

ARPA: Reporting login: https://secure.login.gov/; About ARPA: https://www.vlct.org/topics/federal-funding-assistance/american-rescue-plan-act

CEMETERY: Digging Deep-Unearthing the Mysteries of Burial & Cemetery Law; October 2017; Secretary of State, Jim Condos; https://outside.vermont.gov/dept/sos/Municipal%20Division/digging-deep-2017.pdf; Private property burials: https://www.healthvermont.gov/systems/end-life-decisions/private-property-burials

DISPOSITION ORDERS: Vermont State Archives & Records Administration (VSARA); https://sos.vermont.gov/vsara
 Disposition Orders(DO’s); https://sos.vermont.gov/vsara/manage/retention-disposition/agency-record-schedules/disposition-orders/
still being used until replaced with General Records Schedules (GRS); https://sos.vermont.gov/vsara/manage/retention-disposition/general-record-schedules/. Also see Records Retention.

DMV RENEWALS: Town Clerk Offices: https://dmv.vermont.gov/locations/town-clerks; DMV Forms: https://dmv.vermont.gov/forms; 
Municipal Supply Order Form: https://dmv.vermont.gov/sites/dmv/files/documents/VG-018-Municipal_Supply_Order_Form.pdf; 

DOGS: Dog Resources on VLCT’s website: https://www.vlct.org/topics/dog-and-domestic-pet-control; Specific Records Schedule for Dogs: https://outside.vermont.gov/dept/sos/Elections%20Division/town%20clerks%20and%20local%20elections/municipalclerks approvedrecordschedule.pdf 
Dog License Quarterly Return with State Treasurers Office: http://www.vermonttreasurer.gov/sites/treasurer/files/Accounting/PDF/AnimalLicenseFeeReturn.pdf
Municipal Dog Control Manual fka Big Book of Woof: Revised January 2025; VLCT

E-CUSE (Online Current Use): Municipal Service User Guide for Town Clerks & Listers: Revised 2026; Vermont Dept. of Taxes https://tax.vermont.gov/property/current-use. E-Cuse Login: https://secure.vermont.gov/TAX/ecuse/

ELECTIONS: 2024 Election Procedures Guide; Issued 2024; Secretary of State; https://sos.vermont.gov/elections/town-clerks/election-procedures/ Specific Records Schedule for Elections:https://outside.vermont.gov/dept/sos/Elections%20Division/town%20clerks%20and%20local%20elections/municipalclerks_approvedrecordschedule.pdf

FEE SCHEDULE & CLERK/TREASURER DIRECTORY: Guide to Vermont’s Town Clerks, Treasures & County Clerks and Fee Schedule; Revised 3/12/2025; Secretary of State; https://outside.vermont.gov/dept/sos/Elections%20Division/voters/townclerkguide.pdf

FIRST AMENDMENT AUDITS: https://www.vlct.org/resource/reducing-risk-first-amendment-audits

GREEN MOUNTAIN PASSPORT: https://dail.vermont.gov/sites/dail/files/documents/GMP_flyer_5-2018.pdf

HEALTH OFFICER: Vermont Town Health Officer Manual; Revised 2019; Vt. Dept. of Health; http://www.healthvermont.gov/sites/default/files/Env_THO_THOManual.pdf

HIGHWAYS: The Orange Book – A Handbook for Local Officials; Revised March 29, 2022; Vermont Agency of Transportation
https://vtrans.vermont.gov/sites/aot/files/operations/TheOrangeBook.pdf

INCOMPATIBLE OFFICERS: Statute: http://legislature.vermont.gov/statutes/section/17/055/02647; 
Chart of Incompatible Officers; Revised December 2021; VLCT; https://www.vlct.org/resource/chart-incompatible-offices

JUSTICE OF THE PEACE: The Vermont Justice of the Peace Guide; Revised February 2019; Secretary of State: https://sos.vermont.gov/elections/town-clerks/

LAND RECORDS: Best Practice Standards for Indexing Land Record Instruments; Revised 2002; Secretary of State and VMCTA
https://outside.vermont.gov/dept/sos/Municipal%20Division/best_practices.pdf

LEGISLATION:  2024 Legislative Wrap-Up; VLCT; https://www.vlct.org/weeklylegislativereport/2024-legislative-wrap

LIBRARIES: Vermont Department of Libraries; https://libraries.vermont.gov/ Library Trustees: https://libraries.vermont.gov/services/public-libraries/trustees/
Trustees Retention Schedule: https://sos.vermont.gov/media/hfei51zd/municipallibraries_approvedrecordschedule.pdf
	
LISTER: Lister & Assessor Handbook; Revised Feb 2025; Vermont Department of Taxes https://tax.vermont.gov/sites/tax/files/documents/GB-1143.pdf
What a Lister Does: Overview and Responsibilities: Sept 2024; https://tax.vermont.gov/sites/tax/files/documents/FS-1149.pdf

MARRIAGE LICENSE APPLICATION: Application for Civil Marriage in Vermont; Revised 2023; Vermont Department of Health; https://www.healthvermont.gov/sites/default/files/document/HSI-VR-Civil_Marriage_Application_Revision_2023.pdf/

MARRIAGE LICENSE GUIDE: Vital Records Guidance for Town Clerks; Marriage Licenses and Registration of Certificates; Revised August 2021; Vermont Department of Health; https://www.healthvermont.gov/sites/default/files/documents/pdf/HS_VR-Marriage-Manual.pdf/

MARRIAGE LICENSE QUARTERLY RETURN: Fillable Civil Marriage Reporting Form; Revised Sept. 2016; State Treasurer
www.vermonttreasurer.gov/sites/treasurer/files/Accounting/PDF/MarriageLicenseFeeReturn.pdf/

MODERATOR: A Handbook for Vermont Moderators; Revised 2009; Secretary of State; https://outside.vermont.gov/dept/sos/Elections%20Division/election%20info%20and%20resources/town%20meeting%20and%20local%20elections/moderator-guide.pdf/

MUNICIPAL LAW: Municipal Law Basics; Revised March 2014; Sec. of State https://sos.vermont.gov/municipal-division/laws-resources/municipal-law-basics/
                                                                                                                                                                                                                                                 
myVTax (Online Property Tax Transfer Returns): Issued Aug 2024; myVTax Guide for Town Clerks: How to Record Returns;  MyVTax Login: https://myvtax.vermont.gov/

NOTARY PUBLIC: https://sos.vermont.gov/notaries-public/forms-instructions/

OATHS: Oaths of Office and Certificates of Election; Secretary of State; https://sos.vermont.gov/elections/town-clerks/

OPEN MEETING LAW:  Quick Guide to Vermont’s Open Meeting Law; VLCT; https://sos.vermont.gov/municipal-division/open-meetings

ORDINANCE POSTING REQUIREMENTS: Ordinance Notice and Posting Requirements; Vermont Statute Online Title 24 § 1971; https://legislature.vermont.gov/statutes/fullchapter/24/059; Town Plan & Bylaw Adoption Tools; Updated March 2017; https://accd.vermont.gov/community-development/town-future/plans-bylaws; and Vermont Planning Information Center (VPIC); http://www.vpic.info/PlanningZoning.html

PLANNING COMMISSION/ZONING ADMINISTRATOR: Miscellaneous Planning Handbooks; Vermont Planning Information Center (VPIC)
http://www.vpic.info/PlanningZoning.html

POLICIES: Model Policy Templates; VLCT/MAC; https://www.vlct.org/topics-all/policies-and-ordinances 

PTTR’S (Property Transfer Tax Returns): See myVTax.

PUBLIC RECORD: Statute: https://legislature.vermont.gov/statutes/section/01/005/00317a; A Matter of Public Record: A Guide to Vermont’s Public Record Laws; Revised 2014; Secretary of State; https://sos.vermont.gov/municipal-division/public-records/

RECORDS MANAGEMENT: VSARA; https://sos.vermont.gov/vsara/manage/

RECORDS RETENTION: General Records Schedules (GRS) replacing Disposition Orders (DO’s); Check Frequently for New GRS; Vermont State Archives and Records Administration (VSARA); https://sos.vermont.gov/vsara/manage/retention-disposition/general-record-schedules/; Records Retention: 
https://sos.vermont.gov/vsara/manage/retention-disposition/. Also see Disposition Orders.

ROBERTS RULES: Roberts Rules Online; Secretary of State; www.rulesonline.com/rror--00.htm

RULES OF PROCEDURE FOR MUNICIPAL BOARDS, COMMISSIONS & COMMITTEES: Currently unavailable. Copies available on some town websites by using search engine but check statutes to ensure there have not been changes.


SELECTBOARD: Handbook for Vermont Selectboards; https://www.vlct.org/handbook/selectboard-manual

SECRETARY OF STATE (SOS): Handbook and Municipal Resource page; https://sos.vermont.gov/municipal-division/a-to-z-resource-index-search/

STATUTES- SEARCH BY TOPIC:  Municipal Index to Laws Affecting Local Government; Revised March 2015; VLCT Municipal Assistance Center (MAC); https://sos.vermont.gov/municipal-division/a-to-z-resource-index-search/municipal-laws-regulations/; Vermont Statutes Online; http://legislature.vermont.gov/statutes

TAX APPEALS: A Handbook on Property Tax Assessment Appeals; Revised 2009; Vermont Department of Taxes & Secretary of State; https://outside.vermont.gov/dept/sos/Municipal%20Division/tax_appeal_handbook_2007.pdf; Are You Appealing? An Introductory Guide to Property Tax Assessment Appeals; 1999; The Vermont Institute for Government; https://www.uvm.edu/sites/default/files/Center-for-Rural-Studies/VIG%20Guides/VIG-appealing-2020.pdf

TEMPORARY OFFICIANT: Temporary Officiant and Out of State Clergy Information: https://sos.vermont.gov/municipal-division/a-to-z-resource-index-search/marriage-temporary-officiants/

TOWN/MUNICIPAL CLERK: Handbook for Vt. Municipal Clerks; March 2025;  https://www.vlct.org/vlct/print-toolkit/3746

TOWN OFFICERS DESCRIPTIONS: Who’s Who In Local Government https://sos.vermont.gov/elections/election-info-resources/candidates/local-office-descriptions/

TREASURER: Handbook for Vt. Municipal Treasurers; Copyright 2002; Copies have been removed from websites. Treasurers are cautioned if using the 2002 edition to check current statutes, as many may have changed since the last update. Vision Payment Codes: https://tax.vermont.gov/municipal-officials/municipalities/vision-codes

TREE LAWS:  November 19, 2021; Tree Law Roles and Responsibilities | Vermont League of Cities and Towns Tree Law: Tree Law | Vermont League of Cities and Towns

UNCLAIMED PROPERTY: Search for Unclaimed Property; Office of the State Treasurer; 2024; https://www.vermonttreasurer.gov/content/unclaimed-property; 
Forms and Documents: https://www.vermonttreasurer.gov/forms-and-documents

VITAL RECORDS: Electronic Death Registration System (EDRS) Login to Print Birth and Death Records; www.healthvermont.gov/health-statistics-vital-records/vital-records-population-data/vital-records-reporting-edrs; Birth, Death, Marriage, General Information Manuals and VRIMS User Guide; https://www.healthvermont.gov/stats/vital-records-population-data/information-town-and-city-clerks

VLCT: Handbooks will be added to the bookstore at https://www.vlct.org/resources as they are updated; Vermont League of Cities & Towns (VLCT).
Publications and Resources: https://www.vlct.org/search?query=Publications%20and%20Resources&f%5B0%5D=content_type%3Aresource 
New in 2024 Login required: https://www.vlct.org/login

VMCTA: Clerks/Treasurers need to have an account to access the resources/sample policies/forms/documents pages and to sign up for trainings. 
Login/Signup: https://vmcta.org/index.php 

ZONING/PLANNING COMMISSION: Zoning Administrators Handbook; Revised 2005; Vermont Planning Information Center (VPIC); www.vpic.info/Publications/Reports/ZoningAdministratorsHandbook.pdf; Helpful Planning Information; http://www.vpic.info/PlanningZoning.html							             
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